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1. O6mue nonoxenus

1.1. INonoskerne o pabote ¢ HEPCOHATBHEIMKI TaHHBIME pPabOTHHKORB (Hamnee [Nonoxemnue)
OI'bOY BO «Ypanbckas rocynapcTeeHHas Koncepsaropus umern M.IL. Mycoprekoroy»
(nanee Ypaisckas KOHCEPBATOPHs) pa3paboTano B COOTBETCTBHH C TpynoBemM xomexcom,
DenepanbHbM 3ak0HOM 0T 27.07.2006 No 152-03 «O TIEPCOHATBHEIX TAHHBIXY», HHBIMHA
HOPMAaTHEHO-IIPABOBEIMH aKTAMH, ICHCTBYIOIIAMH Ha TeppuTOpHu PoccHiickoil Depeparun
B OTHOLICHHH IIEPCOHATIBHBIX JAHHBIX. .

1.2. Hacrosmee Ilomoxenue OTIpENICNACT TOpANoK c¢Oopa, ydera, o6paborkw,
HAKOTUICHHS, HCIONIb30BAHMS, PACIPOCTPAHEHHS M  XPAHCHHS NICPCOHANBHBIX  TAHHBIX
PabOTHAKOB ¥ TapaHTHH KOHGUACHIMATBHOCTH CBENCHUH O paboTHHKE, MPeIOCTaBICHHbIX
paboTonarerio.

1.3. Ilens Hactrosimiero ITomokenus — 3alllATa NEPCOHANBHBIX IAHHBIX PaGOTHHKOB
Ypanbckoil KOHCEpBATOpHE  OT HECAHKIIMOHUPOBAHHOTO  JOCTYIIA H  pasriallieHus.
[lepconansrble HanHble paGOTHUKOB SBISIOTCS KOH(QHIEHITHANBHOH, CTPOTO OXpamseMoii
uHpopmanmei.

1.4. B nemsx macrosuuero ITonoxenus mon NEPCOHANLHBIMHE JAHHBIMH HOHHMACTCS
mobas WHOOPMAIMA, UPAMO HIM KOCBEHHO OTHOCAMAACA K CyOBLEeKTY NepcOHANLHBIX
JaHHBIX.

1.5. B coctap mepcoHANbHBIX NAHHBIX, KOTOpbie paboTHHK coobliaer paboromarenio,
BXOJIAT:

o (amumus, ums, otTuectro;

e TIOJ;

e JlaTa POXKJICHHUS,

e MECTO POXKICHHS;

* BO3pacT;

* TPaXIaHCTBO;

* CBeficHHA 00  obpasoBaHmW,  KBanH(HKAIHH, npodeccHOHATLHOM
HOATOTOBKE, HOBBIUICHHM KBATM(DUKALAY;

e aJipec MecTa MPOKHBAHUS;

e TACTIOPTHHIC JAHHBIE;

* CBEJICHHA O BOUHCKOM yYETE;

* CTPaxOBOH HOMEDP HHAMBHIYAILHOTO JIMIEBOTO CUCTA;

* CBEICHHMS O TPYIOBOH AEATEILHOCTH,

* OMOMETPUYECKUE IEPCOHAILULIC JAHHEIE:

* CBEIEHHUS O CEMEHHOM ITONOMKEHN,

* CHCLHATBHBIC IIEPCOHATLHBIEC JAHHEBIE: CBEICHHUS O CYIHMOCTH, CBEICHHS O
COCTOSIHUH 370POBBS;

* HHBIC CBCIICHHA, KOTOPHIE OTHOCATCS K TPYAOBOM JEATIEHOCTH pabOTHIKA.

1.6. JlokymeHnTaMu, KOTOPBIE COEPIKAT NEPCOHANLHBIE TAHHBE PabOTHHKOB, ABIAIOTCA:

° KOMIUIEKTB! ~JIOKYMCHTOB, CONPOBONKJAIOMIMX MPOLECC O(QOPMICHUS
TPYAOBBIX OTHOIICHUH TPH IpHeMe Ha paboTy, NepeBojie, YROTLHEHHH;

* KOMIIIEKTB! MATEPHANIOB 110 AHKCTHPOBAHMIO, TECTHPOBAHHUIO, MPOBEICHHIO
cobecenoBanmil ¢ KAaHIMIATOM HA JIOKHOCTD;

* TO/UTMHHUKH M KOITHH IIPHKA30B (PacTOpsHKeHHIT) 1o Kaapam;

¢ JIMYHBIC JENA, TPYLOBBLIC KHHJKKH, CBEICHHS O TPYAOBOH JeATEIBHOCTH
PabOTHHKOB;

* [ielia, COOepIKaliue MaTepHasl aTTeCTalHil pabOTHHKOB;

* Jie)Ia, COEpKAIUE MATEPHAIILI BHYTPEHHUX PACCIIEI0BAHMIA,



* CHPaBOYHO-MHYOPMAUMOHHEI GaHK NaHHBIX O IEPCOHANY (KapTOTEKH,
HKYPHAITBI);

¢ KOIMH OTICTOB, HANPABIEMBIX B TOCYIapCTBEHHbBIE KOHTPOTHPYIOIIHE
OPraHsl.

2. IMosryuenne u ob6paGorka NEPCOHAILHBIX JAHHBIX PA0OTHAKOB

2.1. Ilepconanbuple NaHHBIC paGOTHHKA paboTonaress MoNyqaeT HEMOCPECTREHHO OT
paboTnuka. PaboTonarens Brpase TOIy9aTh NEPCOHATBHBIE JAaHHblE PAOOTHHKA OT TPeTHUX
JHI, TONLKO IPH HANHUYHH IHCHMEHHOTO COrNAacHs PabOTHHKA HIIH B HHbIX Cllyqasx, OpsiMo
IIPETYCMOTPEHHBIX B 3aKOHOAATEIIBCTRE.

2.2. PaboTtogarens JOWKEH COOBIUTSH PabOTHHKY O LENAX, HpeAoIaraeMeix
UCTOYHHKAX M CIOCO0AaX NONyYeHHS NEPCOHANBHBIX [AHHBIX, 4 TAiKe O xXapakrtepe
TO/VIEKAIKX TTOTY4EHHUIO MEPCOHANBHEIX JAHHEIX M TOCIENCTBHAX OTKA34 padOTHHKA IaTh
MMHCEMEHHOE COTJIACHE Ha HX MOJIyYeHHe.

2.3. Paboronarens He Brpase TpeGoBath ot PabOTHMKA NIPECTABIEHHS HepPCOHATLHBIX
AGHHBIX, KOTOPEIC HE XapaKTePH3yIOT pabOTHHKA KaK CTOPOHY TPYIOBLIX OTHOIICHHI.

2.4, PaboTHMK mpejCTABIIET paboTonaTemo IOCTOBEpHBIE CBELEHHS ©O cebe.
Pabotonarens nporepser mocToBeprOCTE CBENICHUN, CBEPAA JaHHBIE, NPE/ICTABICHHbIE
PabOTHAKOM, C HMEFOIIMHECS Y PaboTHHKA JIOKYMEHTaMH,

2.5. UrobGel obpabaTsiBaTe NEpCOHANBHBIE NAHHEBIE COTPYZIHHKOB, pabdoTomareiis
TOTyHaeT OT KakKIOI0 COTPY[IHHKA cornacke Ha oOpaboTKy ero mepCoHANBHBIX JAHHDIX.
Takoe cormacue paBorogaTens MOTy4YaeT, eciy 3aKOH He npenocraBuser paboTonarerto
npasa 00pabaTeIBaTh MEPCOHANBHBIE TAHHbIE 063 COrTACHS COTPYIHHUKOR.

2.6. Cormacue Ha 06paboTKy NIEPCOHANBHBIX JAaHHBIX MOXKET OBLITH OTO3BAHO
paboTnuxoM. B ciydae oT3BIBA paGOTHHKOM COrylacks Ha 00paboTKy NMepcOHANBHEIX MaHHBIX
paboTonarens BIOpaBe NpPOIOKHTE 00paboTKy IIepCOHANLHBIX HAHHBIX 03 COracus
paboTHMKA NpPH HATAYHE OCHOBAHWIA, IPENYCMOTPEHHbIX DelepanbHEIM 3aKOHOM OT
27.07.2006 Ne 152-03 «O mepcoHANLEEIX TANHEX.

3. Xpanenue nepcoHaIbHBIX JAHHBIX PAGOTHHKOB

3.1. Vpameckas KoHcepBaTOpust obecneunBacT 3AIIATY [EPCOHAIBHBIX JAHHBIX
pabOTHHKOB OT HEPABOMEPHOI'0 MCIOIB30BAHMS HIIH YTPATHL

3.2. JludHble Jena W JIMYHEIE KapTOYKHA XpaHATCS B OyMayKHOM BHJE B IaIKax,
POLIMTBIE M MPOHYMCPOBAHHBIC MO CTpaHuuaM. JIuuHble [eia W JIHYHBIE KapTOUKHM
HAXOMATCS B OTACNE KaJpOB B CHELMATBHO OTBEACHHBIX MKadax, 06eCHeYHBAIOIEX 3aIIHTY
OT HeCAHKIMOHUPOBAHHOTO OCTYTIA.

3.3. Ilepconanbuple ganHble pabOTHHKOB MOTYT TaKkKe XPaHHUTLCS B 3JIEKTPOHHOM BHJIE
B JIOKAILHOH KOMIILIOTCPHOH ceTH. JJOCTYN K 5/1eKTPOHHBIM 0a3aM JAHHBIX, COJIEPIKALIM
TIePCOHANIBHBIE NAHHEIEC PAOOTHHKOB, 06ECTIEYNBACTCS CHCTEMOI TapOJIeH.

3.4. Jloctyn K nepcoHaNbHBIM JAHHBIM PAGOTHHKA HMEIOT COTPYAHHKH Y paibCKOM
KOHCCPBATOPUA, YNONHOMOYEHHLIMH HA 9TO DACTIOPSIMTENBHBIMM AKTAMH Y DATbCKoii
KOHCEPBATOPHH.

3.5. KomupoBath 1 fenars BBITHCKH U3 HEPCOHATBHBIX TAHHBIX paboTHHKa paspernaeTcs
HCKIIOYUTENLHO B CIYXKEOHBIX HENAX C MHCHMEHHOTO Pa3pelleHHs pekTopa YpaibcKoi
KOHCEPBATOPHH.

4. Henonbsopanue NepcoHANBHBIX JAHHBIX PaGOTHHKOR



4.1. Tepconansusie nanupe paboTHuka MCHONB3YIOTCA A nenel, CBA3aHHBIX ©
BRITIONHEHHEM PabOTHHKOM TDPYI0BLIX bynramit. Pabotomarens s stoit LEeNH 3anpangeacT
y paboTHuKa:

e obliue nepcoHambHBIE NaHBBIC! (paMuImio, ums, OT4YECTBO, /ATy, Mecsi H roj

POKACHUS, MECTO POKIEHHA, aPEC, CBEACHUS O CeMeHmoM TIOJIOXCHHH; CBENCHUS
006 obpasosannu, npodeccnn;

* CHCUHAIbHBIC KATETOPHH INEPCOHANBHBIX JaHHBIX: CBEIEHHA O COCTOSHHUM

3/OPOBBA, CBENEHHUSA O CYMMOCTH;

* OHOMeTpHyeckHe nepconaTsHEle AanHeie: Goto B GymakHOM H 3NEKTPOHHOM BHTE

(ecnu a10 HE00X011uM0).

4.2.  IlepcoHansusie A4HHBIC, NDEJICTABNEHHBIE  PaGOTHHKOM, obpabarsiBaroTcs

ABTOMATH3HPOBAHHEIM H 0€3 HCIOI530BANMY CPEACTB aBTOMATH3AUHH  CIOCOOAME.

(cripaBKM, Me/MOMHCKHE 3aKMIOYeHHS H T, M), XpamWsTCS B JIIYHOM Ienie paboTHHKa B
Tedenne 50 JeT nocie pacTopikeHus ¢ PaboTHUKOM TPy IOBOIO JOroBOpA.

4.3. Ilocne ucredenus cpoxa HOPMaTHBHOTO XPaHEHUs! IOKYMEHTOB, KOTOpbIE coaepar
TICPCOHATLHEIC JaHHBIe PaBOTHHKA, NOKYMEHTHI TMOIUIEKAT YHHYTOXKeHHI0. (s 3Toro
paboromarens cozmaer OKCIICPTHYIO KOMHCCHIO W HPOBOIHT OKCIEPTH3Y NEHHOCTH
JOKYMeHTOB. B xonme nposenenus OKCTIEPTH3Bl KOMUCCHSI OTOMpAeT Nena ¢ HCTeKIIAME
CPOKaMH XpaHEHHs H HO HTOraM 0THOpa COCTARIAET aKT o BBIIENICHUH K YHHITOKEHHIO €T,
HE nHomjexalnx  Xpanennio. Ilocne 4wero moxymentsr YHUUTOXAIOTCS B wIpenepe.
lepconanpmpie nannrie paGorhukos s SJCKTPOHHOM BUJIE CTHPAKOTCS ¢ MHAOPMAIMOHHbBIX
HOCHTENIeH, 160 (GH3HYEeCKW YHUYTOXKAIOTCH caMm HOCHTENTH, HA KOTODPBEIX XpaHHTCH
uHpopMaIms.

5. llepenaua u PACHPOCTpaHeHHE IEPCOHANLHBIX JAHHBIX PaGoTHHKOB

5.1. Ilpu mepemave paGoToxarenem TICPCOHANTLHBIX TaHHEIX PabOTHHK JODKEH OaTh Ha
9TO MPCIBAPUTENHEHOE COTJIACHE B MHCHMEHHOM bopwme.

5.2.  Paboromarems BIPagE  mepeiath HHQPOPMANMIO, KOTOPAs  OTHOCHTCH K
TICPCOHATLHBIM - TaHHEIM pabOTHWKA, §e3 €ro Cormachs, ecim Taxue CBEIEHHA HYKHO
ICpeAatTe 110 3a0poCy rOCYNapCTBEHHBIX OpPraHOB, B HOPAAKE,  YCTAHOBJIEHHOM
3aKOHOJaTEIIECTBOM.

5.3. PaGoTomarens wWe Bmpase IIPENIOCTABISITE  [IEPCOHANBHBIE NaHHBIE PaboTHHKA
TPETbEH CTOpOHE 63 NMMCEMEHHOIO COrTacHs paboTHHKa, 338 MCKITFOYEHHEM CIIyYaeB, Korma
9TO HEOOXO/IMMO B LEJLIX IPEAyPeK IEHHS YTPO3BI KU3HH U 3/7I0POBBIO PabOTHHKA, a TAKIKE
B CIIy4asx, yCTAHOBICHHBIX 3aKOHOATENECTROM.

5.4. B cnyyae ecn muno, oOpaTHBIIEeCs ¢ 3aNpPoOcoM, He YHOJTHOMOYEHO (heaepaibHbIM
3aKOHOM Ha I10Iy4eHHe MHGOPMAIUH, OTHOCIIEHeS K NIEPCOHANIBHEIM JAAHHBIM pabOTHHKA,
paboTomarems obs3aH OTKa3zaTh MHOY B BeIIaYe uHpopMamuu. Jlmmy, obpaTuBIeMycs ¢
3alpoCOM, BBIZIAETCS YBEAOMIICHHE 00 OTKa3e B BbLIaye HH(POPMALMH, KONUS YBEIOMICHHS
HOMIHBACTCS B IMYHOE JIeNo pabOTHHKA.

5.5. Tepconansnuble nanHbIe pabOTHHKA MOTYT OBITH NEpEeNansl NPEICTABHUTEIIAM
PabOTHHKOB B MOPSIIKE, YCTAHOBICHHOM TpynoBeM KonekcoM, B ToM 06BeEMe, B KAKOM 5T0
HEOOXO0/IMMO U1 BEINIONHEHHS YKA3AHHBIMHU MPEACTaBUTEIIMH HX ByHKIIUI.

5.6. Paboronarens we Bmpase PacllpOCTPaHATE IEpPCOHANBHEIC NaHHBE PabOTHHKOB
TPETHUM JTHIaM Oe3 cornacus paboTHHKA Ha Hepenavy TakuxX JaHHBIX.



5.7. Cornacue Ha 00paboTKy mepcoHANLHBIX AaHHBIX, Pa3PENIEHHBIX PabOTHHKOM U1
PAacupOCTpaneHud, OMOPMISCIC OTIAENLHO OT HHBIX COracHi CyOBeKTa MepCOHANBHBIX
A@HHBIX Ha 00pabOoTKY €ro HepCOHANLHBIX TANHLIX,

5.8. Paboronarens o6s3an o6ecrneants PabOTHHKY BO3MOXKHOCTE OMpENETHTE NEPEYCHE
TICPCOHATBHBIX JaHHBIX [0 KaKIOM KaTeropuw IICPCOHANBHBIX [AHHBIX, YKA3aHHOH B
COTJIACHH Ha pacTpOCTPaHEHHE MEPCOHATBHEIX AHHbIX.

5.9. B ciydae eciu u3 npejocTariennoro paboTHHKOM cornacus Ha pacnpocTpaHeHHe
TICPCOHATIPHBIX JAHHBIX HE CHEHYeT, 4TO PabOTHHK COriacuwics ¢ pacnpocTpaHeHueM
HEPCOHATTBHBIX TAHHBIX, TAKHE NEPCOHATLHEIE Tanuele 0bpabareBarores paboTonarenem 6ez
IIpaBa pacnpocTpaHeHHs.

5.10. B cuyuae, ecnu wu3 HPENOCTABIEHHOTO PabOTHHKOM COrjlacus Ha nepegaqy
TICPCOHANBHEIX NTAHHBIX HE CIeyeT, 4To paboTHHK He YCTaHOBHT 3alIPeTHl W YCIOBHS Ha
00paboTKy MEPCOHANBHBIX JAHHBIX HIH He YKa3al KaTeropuy U MEPEeYeHb MEePCOHAIBHBIX
AaHHBIX, 1711 00pabOTKH KOTOPEIX CYGBEKT TIEpCOHANBHBIX NAHHBIX YCTAHABIMBAET YCIOBUS
M 3aNpeThl, paboTofaTent obpabaTLiBaeT Takme NICPCOHANBHEBIE MaHHEIE 6€3 BO3MOKHOCTH
liepeaayn (pacpoCTpaHe s, PEI0CTABICHHS, JIOCTYIIa) HEOTPAHHYEHHOMY KPYI'y JIHIL.

5.11. Cornacue pabormuka ma PaclipOCTPaHCHUE NEPCOHATBHBIX JAHHBIX MOMKET ObLITE
IIpeoCTaBIeHo paboTonareno:

* HEIOCPEICTBCHHO;

* C HCHOIB30BAaHHEM HH(pOPMALHMOHHON CHCTEMBI YIOTHOMOYEHHOIO oprana Imo

3allUTe MPae CyOBEKTOB MEPCOHANBHEIX JAHHEIX.

5.12. B corpacuu Ha paclpoCcTpaHenue NEPCOHANBHBIX HAHHBIX PaGOTHHK BIIpaBe
YCTAHOBUTE 3aNPETHl HAa Hepeaady (KpoMe IpelocTaBIeHus JIOCTYNA) 3THX NEPCOHATBHBIX
AAHHEIX pabOTOAATENEM HEOTPAHHIEHHOMY KpYTy JIAII, a TakXke 3anpeTsl Ha 00paboTKy mim
ycnosus  00paGoTKHM (Kpome —molydeHws AOCTYNIA) 3THX TIEPCOHATBHBIX  JTAHHBIX
HEOTPaHHYCHHBIM KpyroMm Jmi. OTkas paboTonarens B ycTaHOBIeHUH PabOTHUKOM JIAHHBIX
3aIIPETOB M YCIIOBHH He JIOITYCKAETCA.

5.13. Pabortomarens obs3aH B CPOK HE mo3aHee Tpex pabouux OHell ¢ MOMEHTa
UONy4eHHs — cOTlacud  pabOTHMKA Ha  paCIpOCTPAHEHHE NEePCOHANIBHBIX  JAHHBIX
Ony6IMKOBATE HHGOPMAIHIO 06 YCIOBHSX 00paboTKH M O HANMYHH 3ATIPETOR U YCHORHH Ha
00paboTKy HEOrpPAHHYCHHBIM KDPYroM JIMN NCPCOHANBHBIX JaHHBIX paboTHHKA Ui
pacnpocTpaHeHus.

5.14. llepenaua (pacupocrpanchue, TIPETOCTABIICHNE, NOCTYI) IEPCOHATBHBIX JAHHBIX,
Pa3peIICHHbIX PAOOTHUKOM JUTS PACIPOCTPAHEHHS, MODKHA GBHITL NpeKpaleHa B moboe
BpeMs 110 ero Tpebosanuio. JlaHHOe TpeGOBAHHE JOIKHO BKIIOYATE B cebs bamuuio, ums,
OTHeCTBO (IIPM HATHYHH), KOHTAKTHYFO HH(OpPMAITHIO (HOMep TenedoHa, azpec 3JIeKTPOHHOM
TOYTBL HMIIM UOYTOBBIA anpec) pabOTHHKA, a TAKKe NEpeueHb TIEPCOHAIBHBIX JaHHbIX,
00paboTKa KOTOPEIX MOANEKHUT NPEKPAICHHIO.

5.15. [lefictBHe cormacms paGoTHWKA Ha pacpocTpaHeHWe IepCOHANLHBIX NAHHBIX
PCKpAIacTCA ¢ MOMCHTA TIOCTYILICHHs paboToaTeN0 TpeGoBaHu, YKa3aHHOIO B MYHKTE
5.14 macrosimero ITonoxenus.

5.16. PaborHuk ®BHpaBe obpaTHTLCH ¢ TpebGoBaHUEM IIPEKPaTHTH repenaqy
(pacmpocTpaHeHne, NPeNOCTaBICHHE, JOCTYN) CBOMX IIEPCOHANBHBIX JAHHBIX, paHee
PA3pCIICHHBIX  JULL  PACHOPOCTPaHEeHHs, K JroboMy muy, obpabatbiBaromemMy  ero
TNCPCOHATLHLIC JaHHBIC, B Cllyqae HEcOOMIOJEHHs MONOKeHHit DelepalbHOTO 3aKOHA OT
27.07.2006 Ne 152-®3 «O samure NEPCOHANBHBIX MaHHBIX» HIH 00OpaTHTLCS ¢ TaKHM
TpeboBaHHEM B CYI.

Paboromatens wim Tperse mmuo 06s3aHO IPEKpaTHTh Nepefady (pacnpocTpadeHwe,
IPEAOCTABIICHHE, IOCTYT) NEPCOHANBHBIX JAHHBIX B TEYEHHE TPEX PaGOUMX [HEH ¢ MOMEHTA



noxy4enus TpeboBanus pabOTHHKA Wiy B CPOK, YKa3aHHEIH BO BCTYNHBIIEM B 3aKOHHYIO
CHIly pELEeHHU Cy/a.

Ecnu Takoit cpok B pemewnmn Cyha me ykasaH, To paboTomaTems WIH TpeThe mHIO
0053aHbl TPEKPATUTE IEpeaaty HEPCOHATBHBIX JAHHBIX PaGOTHHKA B TCYCHHE Tpex paboumnx
AHEH ¢ MOMEHTA BCTYILIEHHUS PelueHus Cyla B 3aKOHHYIO CHILY.

6. FapanTau KoudnreHIUATBHOCTH HEPCOHATBHBIX JAHHBIX PabOTHHKOB

6.1. Hndopmanus, otHocsmasmes k [IEPCOHANIGHBIM  TaHHBIM PabOTHUKA, SBASETCS
ciyskeGHOH TaliHoM 1 OXPaHACTCsI 3aKOHOM.

6.2. PabotHuk Brpase TpeboBaTh MONHYIO HHPOPMAIHIO 0 CBOWX IEPCOHATEHEIX
JaHHBIX, 00 ux 06paboTke, HCIONB30BAHUY 1 XPaHEHHUH.

6.3. Jluua, BHHOBHBIE B HapyIICHUY HOPM, PErYJIMPYIOIMX MOTyYeHHe, obpabotky m
3aluTy MEPCOHATBHBIX JaHHBIX PA0OTHHKOB, HecyT AUCHHTUIMHAPHYIO, 8/ IMUHHCTPATHBHYIO,
TPOKNAHCKO-NIDABOBYI0  WIIH  YIOJNOBHYKO  OTBETCTBEHHOCTH B COOTBETCTBHH ¢
3aKOHOAATE/IHCTBOM.



